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City of Highwood  

17 Highwood Avenue  

Highwood, IL 60040 

www.cityofhighwood.org 

847-432-1924 

Contact City Staff to set up a prospective business meeting 

! ǎǘŜǇ-ōȅ-ǎǘŜǇ ƎǳƛŘŜ 

ǘƻ ƻǇŜƴƛƴƎ ȅƻǳǊ 

ōǳǎƛƴŜǎǎ 



 

1ÕÅÓÔÉÏÎÓȩ #ÏÎÔÁÃÔ 3ÔÁǟ 

City Hall offices are located at 17 Highwood Avenue, Highwood, IL 60040. 
Staff can be reached on the main line at 847-432-1924 ext 1100 or online 
through the Cityôs website www.cityofhighwood.org  

 

If you would like to set up a prospective business meeting for an 

individualized review of the required steps to open your business, please 

contact Adrian Marquez at amarquez@cityofhighwood.org.  

 

 

Adrian Marquez, Building Official 

amarquez@cityofhighwood.org 

 

Scott Coren, Zoning Administrator 

scoren@cityofhighwood.org  

 

Utility Billing: Candy Baruffi 

cbaruffi@cityofhighwood.org 



 

#ÅÒÔÉǢÃÁÔÅ ÏÆ /ÃÃÕÐÁÎÃÙ 
Once you have selected your place of business, you will need to apply for a Certificate of 
Occupancy (CO). A CO is required prior to any business opening and all business are required to 
undergo this process. The one time application fee is $200.00 and requires a code compliance 
inspection be performed.  
 

Occupancies are not 
transferable between 
businesses and property 
owners. If during the 
occupancy review process, a 
business is found to not fall 
within one of the permitted 
uses or does not have the 
required amount of on-site 
parking spaces for such use, 
the business must then go 
through the zoning variation 
process. All required licenses 
must be obtained, fees and 
fines be paid to the City, and all 
inspections must be approved 

prior to an occupancy certificate being issued. The Certificate of Occupancy Application may be 
found on the Cityôs website www.cityofhighwood.org.  
 
 
Zoning Permitted Uses 
Prior to selecting your site, please review the City of Highwood Zoning Ordinances and Codes 
which regulate the use of land within the City. Section 11-6-2 of the City Code outlines the 
permitted and special uses within business district of Highwood. A permitted use within a 
district is automatically granted. Special uses require a formal request through the Planning 
& Zoning Commission. The commercial zoning application fee is $900.00.  

 
Parking Shortfalls 
Section 11-8-5 of the City Code provides the required number of parking spaces for each type 
of use. If a property does not provide adequate parking for its type of use, an assessment in 
lieu of parking can be made pending proper variation approval by the City Council. Parking 
is assessed at $150-$500, per space.  

Certificate of Occupancy Process 
1. Verify Zoning Compliance (obtain variations 
if necessary) 
2. Submit application for the Certificate of 
Occupancy 
3. Schedule required city inspections for; life-
safety, fire prevention, electrical, HVAC, and 
plumbing 
4. Obtain inspection report and correct any 
required items prior to the CO being issued. All 
work required is the responsibility of the 
property owner or tenant. 


